	Scenic Projects Ltd

The Studios, London Road, Brampton, Suffolk, NR34 8DQ, England   Telephone 01502 575000  Fax 01502 575840  
Email sets@scenicprojects.co.uk


Order Form for Stage Scenery and Properties Hire
	Organisational Details


	

	Name of Organisation


	

	Name of Main Contact


	

	Address for Correspondence


	

	Telephone Number Day Time


	

	Telephone Number Evenings


	

	Email Address


	


	Hire Details


	

	Show Scenery Required


	

	Required Get In Date


	

	Time of Get In


	

	Date of Performances


	

	Get out date


	

	Venue 


	

	Venue Address


	

	Telephone Number


	

	Venue Contact Name


	


	Theatre Specification


	

	Pros Width
	

	Max Working Ht
	

	Max Working Depth
	

	Is there flying facilities
	

	Are there any restrictions
	


	Hire Charges

	
	

	Scenery 1st Week


	
	

	Scenery Additional Weeks


	
	

	Additional Days


	
	

	Additions Props/Effects


	
	

	Total Net (Excluding Transport)


	
	

	Vat


	
	

	Gross Price


	
	

	First payment required with order 
1/3 of  Gross Price
	
	

	Transport
	
	


	Transport charges will be quoted separately and will be invoiced with the final account.

	Please note all prices quoted are in our information packs are excluding VAT

	

	Terms and Conditions

	The 1st  payment due with order     
	

	The 2nd second payment due one month before first performance 

	The 3rd  payment due within 28 days of final performance 

	Scenic Projects reserve to the right to charge interest at 2.5% per month for late payments.

	

	Penalties for cancellation

	After order – Loss of first payment

	90-60 days before production 50% payable

	59-30 days before production 75% payable

	Within 29 days of production – Full contract price payable


	Confirmation  - 
Please read this section carefully

as this is a binding document with financial consequences.
	Please accept the return of this order form as confirmation of our request for the hire of scenery, for which a deposit is payable.  

Scenic Projects Ltd will confirm your order in writing in due course and issue a contract subject to the availability of the set on receipt of the order.

When scenery is not available the first payment will be returned

Emailed order forms without signatures will be accepted and will be considered binding with the first payment now due.

	Signature


	

	Name of signatory


	

	On behalf of 


	

	Date
	


